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   Embassy of the United States of America

Small Grants Program - Grant Request Form 
SECTION I. Project Data 
	Ref
	Applicant Information (Statement of Interest)

	1
	Legal name of applicant in Czech
	

	2
	Legal name of applicant in English
	

	3
	Name of project in Czech
	

	4
	Name of the project in English
	

	5
	Legal address of applicant (street address, city, state, country)
	

	6
	Website of applicant 
	

	7
	Status of applicant (type of organization)
CONFIRM NON-PROFIT STATUS
	

	8
	Year applicant was founded 
	

	9
	Name of contact person 
	

	10
	E-mail address of contact person 
	

	11
	Phone number of contact person 
	

	 
	Previous U.S. Government or U.S. Embassy Prague Funding Information

	12
	PREVIOUS USG Funding: Include project name, amount, implementation dates in the past five years.  If none, list “n/a”
	

	
	Project Information 

	13
	Dates of project implementation
	 

	14
	Location of project implementation 
	 

	15
	Expected number of beneficiaries – how many people will benefit from the results of this project?
	 

	16
	Total project budget (for detailed budget description please use budget template)
	 

	17
	Amount requested from U.S. Embassy Prague 
	 

	18
	Percentage (%) of total budget requested from U.S. Embassy Prague
	 

	19
	If your project will receive co-funding, please list the co-funding sponsors/ sources. (NOTE: co-funding is not required for consideration)
	

	20
	Other Partners (for U.S. applicants: please include at least local Czech partner)
	

	21
	Date of Application Submission 
	 


SECTION II. Project Description  

	Problem Statement and Project Aim and Justification:

Up to 500 words/eight lines of text
	Clear, concise, and well-supported statement of the problem to be addressed and why the proposed program is needed.

What is the overall aim of the program?

	

	Embassy Strategic Goals addressed by proposal: [Please select no more than two Strategic goals]
· Promote economic prosperity, entrepreneurship, and innovation during COVID. 

· Strengthen civil society.

· Encourage philanthropy and community development.

· Promote energy security, cyber security, and/or our NATO security alliance.

· Strengthen the rule of law, government accountability, and anti-corruption efforts. 

· Strengthen independent media, journalism, and/or counter disinformation. 

· Promote human rights, support marginalized groups, and foster a culture of integration. 

· Encourage greater gender equality and the empowerment of women.

Up to 250 words/three lines of text

	

	Project Audience/Beneficiaries

Up to 500 words/eight lines of text
	Describe the target audience or group addressed by the proposal.

	

	Project Proposal Summary / Design & Methods / Goals & Objectives:

Up to 2,000 Words/25 lines of text
	A narrative that outlines the proposed project, including project goals, objectives, activities, outcomes, and anticipated impact.  [NOTE: Projects without a public outreach component are not appropriate for Embassy small grants.]

	

	List of Planned Activities:

	Activity 
	
	Location/ date
	

	Activity 
	
	Location/ date
	

	Activity 
	
	Location/ date
	

	Activity 
	
	Location/ date
	

	Activity 
	
	Location/ date
	

	Project Partners:

Up to 500 words/ eight lines of text
	List the names and type of involvement of key partner organizations, co-funding

sources, and sub-awardees assisting with the project, as applicable.



	

	Project Monitoring & Evaluation Plan:

Up to 1,000 words/ 15 lines of text
	Throughout the grant timeframe, how will you monitor activities to ensure they are happening in a timely manner, and how will the program be evaluated to make sure it is meeting the goals of the grant? [Example: this program will directly reach/train # of our target audience; participants will be surveyed about the program’s quality and effectiveness; etc.]

	

	Future Funding or Sustainability: 

Up to 1,000 words/ 15 lines of text
	Applicant’s plan for continuing the program beyond the grant period, or the availability of other resources, if applicable.  Explain how the impact of the grant program will continue in the future and become sustainable without future Embassy funding. [If requesting U.S. funding for the same program proposal year after year, what steps are you taking to graduate from needing U.S. funding.]

	


SECTION III. Organization Information
	Introduction to the organization or individual applying:

Up to 1,000 words/ 15 lines of text
	Demonstrate the ability to carry out the program through a description of past and present operations. Please limit to highlights and include information relevant to the proposed project.

	

	Key Personnel: 

Up to 1,000 words/ 15 lines of text
	Names, roles, and experience/qualifications of key personnel involved in the program.  What proportion of their time will be used in support of this program?

	


SECTION IV. Budget  (Unit = day, month, etc.; Other = other sources of funding)

	1
	Personnel / Project Management 
	Unit
	Number of Units 
	Unit Rate  
	TOTAL COST of Project 
in USD
	Other Sources / Co-funding
	U.S. Embassy Funds Requested

	1.1
	 
	 
	 
	 
	0
	0
	0

	1.2
	 
	 
	 
	 
	0
	0
	0

	1.3
	 
	 
	 
	 
	0
	0
	0

	                                                                                  Chapter Sub-total 
	0
	 
	0 

	2
	Travel costs, Equipment, Supplies

(be specific)
	Unit 
	Number of Units 
	Unit Rate  
	TOTAL COST of Project 
in USD
	Other Sources / Co-funding
	U.S. Embassy Funds Requested

	2.1
	 
	 
	 
	 
	0
	0
	0

	2.2
	 
	 
	 
	 
	0
	0
	0

	2.3
	 
	 
	 
	 
	0
	0
	0

	2.4
	 
	 
	 
	 
	0
	0
	0

	                                                                                  Chapter Sub-total 
	0
	 
	0 

	3
	Seminars/Events/ publications 
(be specific) 
	Unit 
	Number of Units 
	Unit Rate  
	TOTAL COST of Project 
in USD
	Other Sources / Co-funding
	U.S. Embassy Funds Requested

	3.1
	 
	 
	 
	 
	0
	0
	0

	3.2
	 
	 
	 
	 
	0
	0
	0

	3.3
	 
	 
	 
	 
	0
	0
	0

	3.4
	 
	 
	 
	 
	0
	0
	0

	Chapter Sub-total 
	0
	 
	 0

	4
	Contractual/ 

Professional Services 

(be specific) 
	Unit 
	Number of Units 
	Unit Rate  
	TOTAL COST of Project 
in USD
	Other Sources / Co-funding
	U.S. Embassy Funds Requested

	4.1
	 
	 
	 
	 
	0
	0
	0

	4.2
	 
	 
	 
	 
	0
	0
	0

	4.3
	 
	 
	 
	 
	0
	0
	0

	Chapter Sub-total 
	0
	 
	0 

	5
	Other Direct Costs

(be specific) 
	Unit 
	Number of Units 
	Unit Rate  
	TOTAL COST

Of Project 
in USD
	Other Sources / Co-funding
	U.S. Embassy Funds Requested

	5.1
	 
	 
	 
	 
	0
	0
	0

	5.2
	 
	 
	 
	 
	0
	0
	0

	5.3
	 
	 
	 
	 
	0
	0
	0

	Chapter Sub-total 
	0
	0
	 0

	Total direct costs  
	0
	0
	 0

	Indirect costs (up to 10% of total direct costs) 
	0
	0
	 0

	Grand Total 
	0
	0
	 0
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